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Welcome to Walnut Elementary School. We look forward to a busy and productive year
working with you and your child. Whether this is your first year at Walnut, or you are a
returning family, we are very happy to have you at our school.

As our mission statement says, “Walnut staff is committed to collaborate with parents and
the community in educating all children in an environment that provides safety, high
expectations, and positive behaviors in order for them to become productive, knowledgeable
and responsible citizens.”

This handbook has some very important information that we would like you to read with
your child. After reading the handbook, please sign and remove the last two pages. Your
child is responsible for returning these pages to his or her teacher.

Thank you for letting us be a part of your child’s education.

Sincerely,

Mike Klewer
Principal



LA HABRA CITY SCHOOL DISTRICT

SCHOOL CALENDAR
2009-2010
First Day of School forStudents .......................... Tuesday, September 8, 2009
DAYS SCHOOL NOT IN SESSION:
Veteran’sDay ......oiiiiiniii i November 11, 2009
ThanksgivingHoliday ............ ..., November 26 and 27, 2009
Parent ConferenceDay....................... December 18, 2009
Winter Recess ... ittt December 21, 2009-
January 1, 2010
Students Return after WinterRecess . ................. January 4, 2010
Martin LutherKingDay ...................... January 18, 2010
Staff DevelopmentDay .................... . January 29, 2010
LincolnDay ... February 8, 2010
WashingtonDay ...........ccciiiiiiiiin.. February 15, 2010
SPring RECESS .o v v it April 12 - April 16, 2010
MemorialDay ... May 31, 2010
Last Day for Students and Faculty................... June 18, 2010

Board Approval: April 16, 2009
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Students may enter campus
3 minute Bell
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Attendance, Absence and Late/Tardy Policy

The school reserves the right to determine whether an absence is excused, unexcused or truant based
Education Code section 48205.

Please keep your ill child at home. Good health is more important than perfect attendance. Please keep
your child at home if the illness is contagious. If antibiotics have been prescribed, do not let your child
return to school until 24 hours after the first dose has been administered. Courtesy to other students and
the staff requires that all communicable diseases be reported to the school office immediately.

Please do not send your child to school saying to them, “If you do not feel good, call home.” Invariably, the
child will come to the office to call home. If they do not feel well, keep them at home.

Arriving late can be a serious problem at school. When a child is late, the teacher must stop instruction,
change his/her attendance and lunch count, and review instruction at the time of the child’s arrival.
Students must stop by the office when they are late to get a class admittance slip for excused or unexcused
tardies. If a child is late due to a doctor or dental appointment, verification from the doctor or dentist must
be submitted in order to receive an excused tardy.

A child is late if they arrive at school by 8:30 in the morning. If a child arrives after 8:30 they are considered
tardy. More than 3 unexcused tardies in any school year can result in a letter and possible referral to the
School Attendance Review Board for further action.

Children are late at Walnut School if they are not lined up with their class on the blacktop when the 8:00
a.m. bell rings.

Consequences for being late are as follows:

1% late: No Consequence

2"- 10" late: Lunch Detention

11- After school detention for 30 minutes for each occurrence and parent contact

You have received a calendar for the 2009-2010 school years. Please plan any of your vacations around our
school holidays. That way, your children will know that you value their education and progress in school.

The State requires us to mark a student truant if he or she is absent from school due to family vacations.
With this in mind, please plan your vacations and family celebrations when school is not in session.

Homework for the Absent Child

If you expect your child to be out for just a day or two, we prefer that you do not request homework.
Instead, “make-up” work will be assigned upon the student’s return.



If the child has a prolonged illness, parents should call before 9:30 AM to make arrangements for work to
be sent home. This work will usually be practice or drill work related to classroom instruction, or
continuation of a long term project or report. We ask parents to stay in contact with the teacher(s) by
telephone in order to work out a mutually convenient arrangement for the homework completion.

If you call after 9:30 AM the homework will be ready for you the next day.

Visitors

All visitors, including parents, are to report directly to the office, sign in, and obtain a visitor pass. Please do
not drop anything off in your child’s class.

Updating School Records

It is very important that the office keep current telephone numbers of the parents’ place of employment
and the name, or names, of a friend or relative who can be called in the event of an emergency when
parents can’t be reached. It is crucial that at least one other name be listed under emergency contacts on
the emergency cards. Please remember that you can not call the school to release your child to someone
whose name is not on the emergency card. Any changes to the emergency card must be made by a parent
in person at the school. A note to the teacher is not sufficient.

If your child walks to school....

For safety reasons, please remind your child to walk in a group. Children should not arrive at school before
7:30 as there is no supervision for them. Children are to be reminded to obey the crossing guard(s) at all
times and not to cross until he/she signals that it is safe to do so.

Parking Lot Safety

For the benefit and safety of all our students, please enter only at the northern entrance of Walnut School
and exit only at the southern exit of the parking lot. In the morning, please drive as far down the driveway
towards the dumpsters as possible before dropping off your child(ren).

Remember to drive slowly and defensively in our parking lot.

When picking up children please remember that our bus riders are picked up first at 2:25. Only after the
busses have left the parking lot may parents drive down to the south end of the parking lot to pick up their
children. Please do not ask your child to meet you elsewhere in the parking lot. The area by the lunch
tables/dumpsters is the only designated pick up spot on campus after school.

Because we share this pick up and drop off area with the district busses it is important to remember that
the busses have priority at all times in the parking lot. Cars are not allowed to block the bus lane.



Entering and Leaving the Playground

When children are dismissed from school they are to go directly home or to the ASES program on campus.
There is no supervision for children who remain on campus. In an emergency, If a parent is detained from
picking up a child on time, the parent must notify the school and the child may remain in front of the office.

Dress Code and Grooming

[ DRESS CODE

In order to provide ALL students a safe, appropriate academic environment, the District requires the
following student dress:

District Dress Code Standards:

The following should NOT be worn at school:

Hats or caps of any kind except for sun protection purposes (inappropriate hat apparel is prohibited) ~
Halter tops, low tops, tank tops, bare midriff tops (all tops must completely cover midriff area at all
times), cutoffs, extremely short skirts/shorts (underwear should be covered by clothing) - Clothing with
unpatched holes, tears, unhemmed bottoms or slit cuffs ~ Clothing that advertises such substances as
alcohol, cigarettes, drugs or utilizes double play on words, obscenities, profanity, or is suggestive in any
way ~ Shoes without backs ~ Clothing that depicts illegal actions such as spray painting or use of fire-arms
~ Hair styles or colors which distract students from learning or present a safety hazard, such as hair that
has been colored in shades which are loud and distracting (i.e., purple, green, pink, etc.) hair which has
been cut to, or grown to, styles or lengths resulting in distraction or safety hazard ~ Jewelry which poses a
threat to the health and safety of students or which by its size or appearance is distracting in the learning
environment (i.e., jewelry with sharp edges or which is so long or dangling as to pose a safety hazard) ~
There is no visible “body piercing” allowed. We prefer boys not to wear earrings or cologne and all
students K-6 not to wear make-up and artificial nails.




Additional Dress Standards:
The following attire is NOT to be worn at school:
e Insignias and logos of non-school sponsored organizations that may be associated with
inappropriate activities.

e Hooded sweatshirts and jackets must be worn with hoods down.

e Belt buckles, jewelry, bandanas, stocking caps, hair nets, rags, gloves, biker wallets or other
decorations with initials, “gang” related symbols or signs.

e Any pants/shorts that are oversized and inappropriate for the wearer. All pants must fit and be
worn at waist level.

e Tattoos may not be visible.
e Any shirt with long sleeves which is dramatically oversized and inappropriate for the wearer, any
oversized tee shirt, sweat shirt or polo shirt which has been modified with the addition of ironed-

on creases or pleats on the front or back; net shirts.

e Any clothing directly related to “gang” and/or “drug cultures”.

Since student attire trends change, the previous lists will be updated and communicated as needed in order
to ensure an appropriate and safe school setting.

Decisions regarding the appropriateness of clothing will be handled by the principal. In the event there is a
concern regarding clothes or appearance, parents may call the school or the school will contact the
parents.

Please check with your school principal prior to purchasing a new “trend” article that could be in conflict
with their standard dress codes.

Walnut School requests that students not have extreme hairstyles, including “Mohawks.” Additionally,
shorts and pants should be worn on the waist with belts. Belt buckles should not have any initials on
them.

Neither boys nor girls should wear perfume/cologne and girls should not wear nail polish.

Every Friday is spirit day: Students are encouraged to wear Walnut School shirts or red, white and blue
on these days.




Lunch

Lunches or lunch money that is brought to the office will be kept there until lunch time. Your child’s name,
room number and teachers name should be on the container. Classrooms will NOT be disrupted to inform
the student that his/her lunch or money is in the office; therefore, remind your child that he/she should
check in the office if he/she is expecting you to bring a lunch, or if they do not have a lunch or lunch money.

Anything in a glass container is not allowed at school. For those who bring their lunch, milk or juice may be
purchased.

Hot lunches may be purchased on the day of or prepaid by check or cash. Students are encouraged to bring
their lunch money in a Ziploc bag, envelope or coin purse.

Please check the lunch menu for current prices and other information.

Birthdays

Student birthdays are celebrated in a variety of ways at the discretion of the teacher. At no time is class
time to be used for a party. Please do not send treats to the classroom for your child’s birthday. We would
respectfully ask that you not send any balloons, stuffed animals, flowers or food to the school for your
child’s birthday.

Lost and Found

Lost and found clothing and lunch boxes will be located on racks in front of the multipurpose room. Other
lost and found items will be kept in the office. Please be sure to label clothing, backpacks, and handbags
with your child’s first initial and full last name.

Student Property

No toys are to be brought from home unless it is appropriate for that day’s curriculum and the teacher has
given permission. Any item brought from home is the responsibility of the child and will not be replaced at
district or school expense. This includes cell phones, MP3/iPod players, and portable video games.

Student “Drag Bags” and Backpacks

It is recommended by the American Chiropractic Association, the American Physical Therapy Association,



the American Academy of Orthopedic surgeons and the district administration that students utilize either a
drag bag on wheels or a backpack with wide straps that is carried on both shoulders and weighs no more
than 10-15% of the students weight. It is also recommended that parents frequently check students’
backpacks and drag bags to ensure that only necessary materials are carried and that they are within
suggested weight limits. Set up a time at least once a week to weigh your child’s drag back/backpack to
prevent overloading.

Use of Cell Phones

Walnut School discourages the use of cell phones for our students because of the possibility of misuse,
theft and damage. If you child does bring a cell phone to school it is with the understanding that it is for
emergency use only during school hours. Otherwise it must be turned off and kept out of sight during the
entire school day. Any violation of this policy will result in the confiscation of the student’s phone.

Classroom Interruptions

In an effort to cut down on classroom interruptions and increase student learning time, we will not
interrupt classrooms between 8:00 and 2:30 (1:30 on Wednesdays) unless it is an emergency. Every time
a request is made to relay a message to a student or a teacher in the classroom, office staff must call the
classroom and interrupt the class. Since our primary goal is to provide a strong instructional program for
our students we want to do everything possible to minimize disruptions in the classroom.

Please do not call the office to relay messages to your child unless it is an emergency. Inform your child,
before they leave for school in the morning, of any plans for after school they may need to know such as
the following:

e Whois picking them up after school?

e Do they need to go to childcare? Their babysitter? A neighbor’s house?

e Whatifitrains?

e Do they have homework or special projects?

e Make sure their lunch is taken care of; be sure that they take their lunch with them to school or that
they have enough lunch money for that day.

Volunteers

We encourage volunteers to be active at our school and are very appreciative of the many services they
perform for us. We do require that all volunteers and visitors sign in at the office. Identification badges are
available in the office and must be worn at all times while on campus.

The PTA will send a volunteer request form at the beginning of each school year. We ask that you fill this
out in order to be a volunteer.
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Code of Conduct

Most Walnut School students do very well both academically and behaviorally. Unfortunately, students
now and then, by their conduct, can hinder themselves and other students from receiving the best possible
educational experience. In order to correct this situation, provide motivation, and have students realize
the consequences of their actions, the following Code of Conduct has been established:

WALNUT SCHOOL’'S TWO MAIN GOALS ARE:
1. To provide a positive classroom climate that promotes learning.
2. To provide a safe and caring total school environment for students and staff.

1.0 WALNUT SCHOOL BEHAVIOR EXPECTATIONS
Students are, at all times, expected to be:

» Respectful
» Responsible
> Safe

These behavior expectations and how they apply to various settings on campus will be posted in each
room.

2.0 SCHOOL STANDARDS

During the first weeks of school, students will be taught the above behavior expectations.

In order for students to understand and accept the school policies and rules that regulate student behavior,
each teacher will explain, review and, if appropriate, even demonstrate, or model, the expectations,
consequences and rewards of the program.

A CARING STUDENTS DAY/ASSEMBLY PROGRAM OR SPECIAL DRAWING will be available to reward those
students who act responsibly. (No Principal’s referral or “Majors”).

2.1 PRINCIPAL’S REFERRAL PROCEDURES
A Student Behavior file will be maintained in the Principal’s office.
Students who commit any of the misbehaviors cited on the Principal’s referral choose to miss the CARE
DAY/ASSEMBLY activities and are choosing the following consequences:
2.1.1 First Principal’s referral — Principal sends referral home for parents to sign. Student
serves 1 day lunch detention.
2.1.2 Second Principal’s referral - Principal sends referral home for parents to sign.
Student serves 2 days lunch detention.
2.1.3 Third Principal’s referral - Principal sends referral home for parents to sign. Student serves
5 days lunch detention. A third Principal’s referral automatically constitutes a meeting with
Principal and parent(s). Principal will explain procedures and counsel with student and
parent(s).
2.1.4 Fourth Principal’s referral - Principal sends home referral to be signed and student
serves 1/2 hour after school for 5 days or 1 day suspension.

11



Continued defiance will necessitate the student being suspended for the remainder of the day and

possibly the next full day. Parent will be called to pick up the student. Before the student returns to

class, a conference will be requested with the student, parent, teacher and principal. California

Education Code Section 48903 mandates that the parent/guardian shall respond without delay to the
request from school officials to attend a conference regarding student behavior.

THE USE OF A DANGEROUS INSTRUMENT TO THREATEN OTHERS OR THE POSSESSION
OR USE OF ANY ILLEGAL DRUGS WILL BE CAUSE FOR IMMEDIATE SUSPENSION AND POSSIBLE
EXPULSION.

Additional Behavior Expectations

In order to honor our commitment to provide a safe learning environment for all students,
the following actions are prohibited:

1. Possession of Weapons, Replicas, or Toy Weapons.
Any student found with a weapon or a replica while on school grounds or while attending an authorized

school activity will be suspended pending a discipline/expulsion panel. The decision of this panel could
include expulsion from the La Habra City School District.

2. Sexual harassment of anyone at school or a school related activity.

Any student who engages in sexual harassment of anyone at school or a school related activity will be
subject to discipline action which could include suspension and/or expulsion.
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Walnut Elementary School
School-Wide Expectations

Walnut
DA

Wildcats Wildcats
Settings Classroom Walkway Playground | Restrooms Lunch Area | Library MPR Bus
Keep hands and |= Walk at all = Walk on the = Walk at all times |= Stay seated = Use equipment |= Walk at all = Watch your step
feet to yourself times on the blacktop = Use soap and = Keep your appropriately times = Face forward
Push in chair and| yellow line = Leave objects water to wash hands and feet |= Push in your = Keep hands and |= Stay in seat
keep belongings |= Keep one-step that belong on hands to yourself chair and keep feet to yourself |= Wear your seat
off floor distance from the ground on the|= One personin  |= Eat your own all chair legs on |= Listen for belt
Be Use classroom other students ground the stall at atime| food the floor instructions
Safe equipment = Face forward |= Use equipment |= Take care of = Use quiet voice = Sit on your
appropriately = Store personal appropriately business and = Stay in single pockets
Move safely items against  |= Play in leave promptly file lines
around room the wall. designated areas
Keep all chair
legs on the floor
Be attentiveto  |= Walk quietly  |= Listen and speak = Flush toilet = Listen and = Speak in a quiet |[= Look and listen |= Use a quiet
speaker and use outside respectfully to  |= Respect the speak voice to speaker voice
an “inside” voice| classrooms everyone privacy of others| respectfully to |= Treat everyone |= Raise your hand |= Stay in seat
Follow = Listen for = Keep hands and adults and with respect and applaud = Respect
directions directions feet to yourself children = Handle books appropriately neighbor’s
Respect the = Keep hands and [= Take turns, = Use good table | and computers |= Sit quietly on property
Be property of feet to yourself | include others, manners with care your pockets = Listen to your
Respectful | others = Stay on and share = Welcome = Wait until the bus driver
Be kind, walkways and equipment others librarian is there
encouraging, and| off grass to assist you
patient with = Respect = Be courteous
others property of and respectful to
others others
Beontimeand |= Go directly = Get off = Put toilet paper |= Have money |= Bring books = Stay with your |= Stay in seat
prepared with where you need | equipment, in the toilet and account back when they | class = Report
supplies to goinatimely| freeze, and = Put paper towels | number ready are due = Sit on your misbehaviors to
Finish your manner silently face in the trash can |= Eat only inthe |= Ask for help pockets the bus driver
assignments = Stay with your center when the |= Leave whenyou | lunch area when you need |= Wait to be = Beontime
Use restrooms class/line bell rings are finished = Throw away it dismissed by an
Be during break = Hold the play |= Line up quickly |= Use during your trash = Use your time adult
Responsible equipment when whistle recess and before|= Wait to be properly
= Keep the blows school dismissed from |= Report damage
hallway clean |= Return = Report tables to the librarian
equipment vandalism and = Know your AR

Drink water and
use bathroom
before bell rings
Follow school
rules for all
games

Report problems

inappropriate
behavior
Report lack of
supplies

level and what
tests you have
already taken

13




Emergency Cards and Procedures

In September of each year, every child will bring home an emergency card to be completed and returned to
school immediately. These forms are kept confidential. Please remember to include phone numbers
where you can be reached including work number and cell phone number if applicable. If you plan to be
away for the day, please inform your child how to reach you in an emergency. Please remember to update
your emergency card in case of a change of address, babysitter or employment.

Fire Drills

The school conducts fire and emergency drills routinely. The fire department also conducts annual safety
inspections.

Earthquake

If a major earthquake occurs, students will remain at school. Parents may pick up their child when they are
able to do so. The student pickup area will be near room 1 at the end of our north parking lot. We ask
that, in the event of an emergency, you follow all staff instructions for picking up your child.

Food and water are stored at the school as a precaution, in case of a major earthquake or catastrophe.

Medication

If your child is required to take medication during school hours, please obtain a medication form from
the school office. Have your child’s physician complete the form and return it to the office. No medicine
may be given without this completed form.

Teleparent Notification System

Walnut School will be utilizing a parental notification and involvement program called Teleparent. The
school will use this system to notify you of important meetings, events or updates in case of emergency.

We will be using your home telephone number as listed on our student records to make these contacts. If

you want a different number to be used (cell phone, work phone, updated home phone number) or a
different language used, please indicate on page 14 of this handbook.
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Walnut School
Home / School Compact

Staff Section

We understand the importance of the school experience to every student and our role as educators and
models. It is our responsibility to provide high-quality curriculum and instruction. Therefore, we agree to
carry out the following responsibilities to the best of our ability:

e Provide a safe, supportive, and effective learning environment that enables students to meet
state performance standards.

e Ensure ongoing communication with families through conferences, student progress reports, access to
staff, and opportunities to volunteer and participate in and observe the educational program.

e Collaborate with parents to ensure the best education possible, striving to address the child’s
individual needs.

e Provide a variety of opportunities for parents to become involved in the education of their child.

Teacher Signature
Parent/Guardian Section

| understand that my participation and partnership in my student’s education will help his/her achievement and
attitude. Therefore, | will continue to carry out the following responsibilities to the best of my ability:

Encourage my child to complete his/her homework.

Review all school communication and keep school informed about anything that could affect my child’s
learning.

Attend Back To School Night, Parent-Teacher Conferences, Open House, and other school events.
Encourage my child to engage in daily reading activities for at least the amount of time recommended
by my child’s teacher.

Provide a quiet place/time for my student to do homework.

Make sure my child gets adequate sleep and has a healthy diet.

Support the School’s/District’s homework, discipline and attendance policies.

Parent/Guardian Signature Parent/Guardian Signature

Student Section

| realize that my education is important. | know | am the one responsible for my own success. Therefore, |
agree to carry out the following responsibilities to the best of my ability:

Work as hard as | can on my school assignments.

Follow the school rules.

Be responsible for my own behavior.

Return completed homework on time.

Respect the rights of others to learn by not disturbing them.

Student Signature
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Parent/Guardian/Student Signature Page

| have read the preceding handbook and understand the rules and procedures
located in this booklet.

Parent/Guardian

Parent/Guardian

Student

Student’s Room #

Date

Preferred phone number for Teleparent system (page 12)

Home Cell Other

Please call in: English__ Spanish

Please return pages 15 and 16 to your teacher by the end of the first
week of school. These two pages are required for each child who
attends Walnut.
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